






















Louisiana Housing 
Corporation 

APPLICATION 

This Procurement Policy applies to the procurement of goods or services by the Corporation after 
the effective date of this policy. It shall apply to every expenditure of federal, state, non-federal, 
or private funds by the Corporation for public purchasing, irrespective of the source of funds. 
Nothing in this policy, however, shall prevent the Corporation from complying with the terms and 
conditions of any grant, contract, gift, or bequest that is otherwise consistent with law. 

COOPERATIVE PURCHASING 

The Corporation may enter into state and local intergovernmental agreements to purchase or use 
common goods and services. The decision to use an intergovernmental agreement or conduct a 
direct procurement shall be based on economy and efficiency. If used, the intergovernmental 
agreement shall stipulate who is authorized to purchase on behalf of the participating parties and 
shall specify inspection, acceptance, termination, payment, and other relevant terms and 
conditions. The Corporation shall use federal or state excess and surplus property instead of 
purchasing new equipment and property whenever such use is feasible and reduces project costs. 

PUBLIC RECORD 

Procurement information shall be a matter of public record to the extent provided for in LA. R.S. 
44: 1 et. seq., and will be made available upon request to the LHC Legal Department. A copy 
documentation charge may be assessed. 

FEDERAL SPECIAL TY ACTS AND GRANTS 

For contracts utilizing any funds from federal specialty acts and/or grants the LHC will follow all 
statutory requirements, as well as all regulations and guidance issued by HUD, the Office of 
Management and Budget (0MB), and other federal and state agencies that may be authorized to 
issue such regulations and guidance 

SMALL PURCHASES 

Except as otherwise provided in this procurement policy, all small purchases shall be made in 
accordance with the following minimum procedures: 

PURCHASES OF $5,000 OR LESS 

No competitive process is required for purchases not exceeding five thousand dollars ($5,000) 
per single purchase transaction. 

PURCHASES EXCEEDING $5,000 BUT LESS THAN $25,000 

Price quotations shall be solicited from at least three (3) vendors for purchases exceeding five 
thousand dollars ($5,000) but not exceeding twenty-five thousand dollars ($25,000). 
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Procurement Requests must be accompanied by a complete scope of work, cost estimate, and 
fee schedule. 

A. Quotations must be written and may be made by letter, email , facsimile, or other means 
and shall be generally awarded on the basis of the lowest responsive quotation. Whenever 
possible, at least one (1 ) of the vendors shall be a certified small and emerging business, 
a small entrepreneurship, or a veteran or service-connected disabled veteran-owned small 
entrepreneurship. Files shall document and list all solicited vendors and each vendor's 
contact person, summarize quotations received, indicate the successful vendor, and state 
the reason why any lower quotation was rejected. Files should also contain written 
confirmation of the quotation from all vendors. 

B. A minimum of three (3) working days shall be allowed for receipt of quotations. 

c. All written or facsimile solicitations shall include the closing date, time, and all pertinent 
competitive specifications, including quantities, units of measure, packaging , delivery 
requirements, ship-to location, terms and conditions, and other information sufficient for a 
supplier to make an acceptable quotation. Precautionary measures shall be taken to 
safeguard the confidentiality of vendor response prior to the closing time for receipt of 
quotations. No quotation shall be evaluated using criteria not disclosed in the solicitation. 

D. If the price is determined to be reasonable, the requirement to solicit three (3) quotations 
may be waived when making purchases from a small and emerging business, a small 
entrepreneurship, or a veteran-or service-connected disabled veteran-owned small 
entrepreneurship that is certified by the Louisiana Department of Economic Development 
as of the date of purchase. Reasonable is a best value determination based on price, 
delivery, service, and/or other related factors. The determination shall be made by the 
Procurement Officer or their delegated department head. In the instance where the 
determination is made by the department head, the Procurement Officer must still 
authorize the procurement by signature. This determination is to be maintained in the file. 

E. Soliciting three (3) quotations may be waived when purchasing from a registered business. 
A business analysis must determine that in-state prices are equal or better than two other 
current price comparisons. Comparisons may include, but are not limited to, state contract 
prices, General Services Administration (GSA) prices, or similar resources. Comparison 
documents are to be maintained in the file. 

PURCHASES EXCEEDING $25,000 BUT LESS THAN $50,000 

Price quotations shall be solicited from at least three (3) vendors for purchases exceeding twenty­
five thousand dollars ($25,000) but not exceeding fifty thousand dollars ($50,000). 

Procurement Requests must be accompanied by a complete scope of work, cost estimate, and 
fee schedule. 

A. Quotations must be written and may be made by letter, email , facsimile, or other means 
and shall be generally awarded on the basis of the lowest responsive quotation. 
Whenever possible, at least two (2) of the vendors shall be a certified small and emerging 
business, a small entrepreneurship, or a veteran or service-connected disabled veteran-
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